UBND XA TIEN PHUOC

‘ ‘ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH KIM PONG

Poc lap - Tw do - Hanh phic

S6: 17 /KH-THKD Tién Phudc, ngay 12 thang 9 nam 2026

KE HOACH
To chirc to chirc hoat dong ban tri nam hoc 2026-2027

Can cir Quyét dinh s6 3774/QD-BGDDT, ngdy 20/8/2026 cia UBND
thanh ph6 Pa Nang vé viéc ban hanh k& hoach thoi gian nam hoc 2026-2027 doi
v6i gido duc mam non, gido duc phd thong va gido duc thuong xuyén;

Cén ctr cong van s6 2123/UBND-VHXH cua UBND xa ngay 15/9/2026 vé
viéc trién khai mgt s6 nhiém vu trong tam trong ndm hoc 2026-2027;

Cin clr K& hoach s6 02/KH-THKD, ngay 28/8/2026 ciia Truong Tiéu hoc
Kim Pong vé K¢ hoach gido duc nha truong nam hoc 2026-2027;

Nham dap tGng nhu cau hoc ban tri cua cha me hoc sinh trén dia ban x4
Tién Phudc, Truong Tiéu hoc Kim Dong xay dung ké hoach t6 chue hoat dong
ban tri nam hoc 2026-2027, cu thé nhu sau:

I. MUC TIEU CHUNG

X4y dung nén nép, ky cuong, ning cao chat lugng, hiéu qua cac hoat dong
gido duc trong nha truong, chl trong gido duc dao duc, k¥ nang song, ¥ thirc
trach nhiém cho hoc sinh Tiéu hoc.

Nang cao vai tro, trach nhi¢m, luong tam, dao dirc nha giao.

Tap trung chuan bi tbt cac diéu kién vé doi ngil gido vién, co sO vat cht,
thiét bi, d6 dung day hoc phuc vu tot cong tac day hoc ban tru.

Thue hién t6t vé sinh an toan thuc pham kiém tra giam sat thudng xuyén
deé theo doi tinh hinh so ché, ché bién phan chia thirc dn cho hoc sinh

Thue hién tot quy ché dan chu; khic phuc tiéu cuc va bénh thanh tich trong
gido duc; chu dong va nang cao hi¢u qua cong tac truyén thong phong bénh va
An toan thuc pham trong nha truong.

II. MUC TIEU CU THE
1. S6 lwong 16p, tong sé hoc sinh

.« Khoi 16p
Noi dung Tong so . ; . . ]
Khoi1 | Khoi2 | Khoi3 | Khoi 4 | Khoi 5

Tong sd 16p 41 8 8 8 8 9
Tong s6 HS 1391 268 267 | 284 | 275 | 297
Trong d6: - Ni 643 123 120 | 132 | 134 | 135
- HS Luu ban 6 6 0 0 0 0
- HS tuyén méi 293 260 2 1 15 15




- HS khuyét tt 11 0 0 5 3 3

_ Hs hoc 2 budi/ngay 1391 | 268 | 267 | 284 | 275 | 299

- Tong s6 16p day ban tra: 30/30 16p.

- Téng s6 hoc sinh ban tri: Dy kién 820/ 1391; ti 1&: 58,9%.

2. S6 lwong CBGVNV

Téng s6 CBGVNV toan truong: 78 ngudi (Hop dong 7 ngudi).
Trong do:

- Ban lanh dao: 03 nguoi.

- Tong phu trach: 01 nguoi.

- Gido vién giang day: 64 nguoi (trong d6 c6 7 GV hop dong).

- Nhén vién: 10 nguoi. (Ké toan: 01, van thu: 01, bao vé (4 ngudi), thu
vién-thiét bi: 02; thu quy: 01, gido vu: 01).

3. Co céu td chirc day hoc ban tri

Ban lanh dao: 03 nguoi, gdm 01 Hiéu trudong va 02 pho Hiéu trudng.

Gio vién, nhan vién kiém nhiém gdém: Ké toan, vin thu, thu quy, bao vé,
giao vu.

Cap dudng (nhan vién ndu dn): 15 nguoi

Gido vién giang day, truc 16p ban tra: 34 nguoi

4. Co sé vat chat, trang thiét bi phuc vu ban tri

Phong hoc day hoc ban tru:

Piém truong chinh: 30 phong/ 30 16p; Phan hiéu: 04 phong

Ban ghé gido vién: 34 bo;

Ban ghé hoc sinh: 650 b;

Nha bép: 01 cai;

Nha an: 02 (nha vom)

Hé thong bép ga: 06 bép kho, 01 bép ga dbi; 02 ti ndu com bang ga;

Nha v¢ sinh gido vién ban tra: 01;

Nha vé sinh hoc sinh ban tra: 06;

D06 dung, dung cu nha bép phuc vu nau an, hé thong dién, nudc dam bao
diéu kién phuc vu hoc sinh an ¢ lai ban tra.

I11. KE HOACH CHI PAO THUC HIEN
1. Noi dung quéan ly

Quan 1y si s6 hoc sinh an ban tru;



Quan 1y co so vat chit ban tru;

Quan 1y thu, chi ban tru;

Quan 1y s6 luong, chét luong thuc phdm va vé sinh an toan thyc pham;
Quan ly gio tu hoc, gio an, ngu va gio choi cia hoc sinh.

2. Bién phap thuc hién

Ngay tir ddu ndm hoc, Bo phan chuyén mén tham muu nha trudng sta
chita co s& vat chat, trang thi€t bi ddm bao cac diéu kién t6 churec day hoc ban tra
trong nam hoc cu thé: nha vé sinh hoc sinh, bon rura tay hoc sinh, quat, dién, ban
gheé ...

Kiém tra 6 ding va c6 ké hoach mua sim bd sung d6 dung dam bao 100%
hoc sinh c6 du d6 dung ca nhan.

Phan bo tai san cho gido vién, nhan vién co6 ky giao, nhan cu thé, rd rang.

Hop dépg Cong ty cung cap thuc pham: Thyc hién lya chon nha thau dam
bao uy tin, chat luong.

Thuc hién kiém tra vé sinh an toan thuc phém, luu mau thirc an 24/24 gid
hang ngay, phan cong nhiém vu cu thé, 16 rang cho timg can b, gido vién va
nhan vién cip dudng.

Phan cong can bg quan li, gido vién chu nhiém tryc trua 16p ban tra, thuc
hién tot cong tac truc trua, theo doi, quan 1y hoc sinh gio hoc, gio an, ngu, vui
choi, vé sinh c4 nhan dam bao chét luong, an toan va co nén nép, kiém keé tai san
nha bép dinh ky 02 1an/nam hoc va ghi vao so theo ddi tai san.

Chi dao gido vién, nhan vién thuc hién t6t khau vé sinh 16p hoc, v¢ sinh ca
nhan hoc sinh, v¢ sinh nha bép, d6 dung hoc sinh, dung cu nau an hang ngay dam
bao sach s€, an toan.

Nha trudong thuc hién tot cong tac kiém tra vé sinh an toan thuc phém
(ATTP), kiém tra bép an va nén nép day hoc ban tri, tham muu, phoi hop tram y
té kham suc khoe, tay giun cho hoc sinh toan truong.

T6 chirc tap huén kién thirc vé sinh an toan thuc phﬁm cho can by, GVCN,
nhan vién cap dudng vao dau nam hoc.

3. Phan cong nhiém vu

3.1. B phin t6 chikc quan ly

- Hi€u truong: Chiu trach nhiém quan ly chung cong tac t6 chuc day hoc,
hoat dong ban tra trong nha truong. Hop dong v6i cong ty du hd so phap li, dam
bao ho so nang lyc, an toan vé sinh thyc pham, dam bao gia phu hop va ki hop
dong dam bao dung quy dinh.

- Lén ké hoach thu, chi ban tra trong nam.

- Pho Hiéu trudong 1 (Tran Thi Diém Phuong)
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Chiu trach nhiém vé cong tac ban tru; 1én thuc don, kiém tra 3 buéc, kiém
tra viéc ché bién thic an hang ngay, phoi hop véi cac bd phan mua sam dung cu
phuc vu cong tac ban tr; huong dan luu mau thirc an hang ngay.

- Phé Hiéu truéng 2 (VS Thi Thoi):

Quan 1i va chiu trach nhiém vé€ cong tac ban tra & phan hi€u, phoi hop voi
cac bo phan mua sam dung cu phuc vu cong tac ban tra.

3.2. Nhan vién

- Ké todn: Chiu trach nhiém lap hd so sb sach, theo ddi thu, chi - thanh
quyét toan dung theo nguyén tic tai chinh. Theo ddi co s& vat chat va tu sira kip
thoi phuc vu cong tac day hoc ban tri. Phdi hop véi bép truong 1én tiép pham
hang ngay.

- Tha quy: Chiu trach nhiém thu tiép ban trd, Tong hop suét‘ an hang ngay,
theo doi hoc sinh vang tumg thang, 1ap phicu thu tién an, phu phi hang thang, theo
ddi s6 lugng hoc sinh tham gia ban tra. Nop tién vé kho bac dung thoi gian quy
dinh.

‘ -’Vdn thu, gido vu: Mua siam d6 dl]}ng, dung cu phuc vu ban tru, thiét lap
ho so cap phat phu phi hang thang & 16p, bép.

- Thu vién thiét bi: Theo doi danh muc mua sdm hing nim, hu hong dé
nghi thanh 11, dé xuat stra chira thi€t bi phuc vu ban tra.

- Bdo v¢: Quan 1i hoc sinh trong gid dn va dong tat ca cong truong khi hoc
sinh ngu trua, sta chita kip thoi cac dung cu thiét bi nhé hu hong nhu voi nude,
gid treo khan, ké ly, tu dung dung cu, ban ghé ban tri bi sut dinh va mdt so
nhiém vu khac do hi€u truéng phan cong.

3.3. Gido vién chu nhiém lop ban tru

C6 trach nhiém to chur, quan ly, huéng dan thuc hién tdt cac nén nép hoc
ban tr trong ngay: gio tu hoc, gio an, gio ngu, gio choi cia hoc sinh theo dung
thoi gian biéu theo quy dinh cua nha truong, huéng dan hoc sinh thuc hién tot
khau v¢ sinh cd nhan hoc sinh: rira tay sach bang xa phong trudc khi an va sau
khi di dai, ti€u ti¢n.

Chiu trach nhiém viéc cham an cta hoc sinh trong ngay va tong s6 sudt an

cua hoc sinh trong thang va nam hoc, thuc hién t6t vé sinh 16p hoc, bodn rira tay,
sap xép do6 dung day hoc, dd dung ca nhan hoc sinh ngin nip, gon gang.

Gido duc hoc sinh co y thirc gitr gin v¢ sinh ca nhan, v¢ sinh moi truong,
gido duc hoc sinh tiét kiém dién, nudc va bao vé tai san chung cua 16p va nha
truong, theo ddi, dong vién hoc sinh an hét khau phan an, ngi du giac.

Tryc trua: Nha truong phéan cong mdi 16p c6 01 GVCN/ 1 16p, thuc hién
tryc trua tr 10 gio 30 phut dén 14 gio 30 phut vao nhitng ngay hoc sinh & lai ban
tra.

3.4. Nhin vién cdp dwong



100% nhan vién nau an qua 16p bdi dudng nau an va cé gidy chimg nhan
an toan v¢ sinh thuc pham, trang phuc dung quy dinh, toc gon gang, mong tay
phai cit ngin trong qua trinh ché bién thirc an, chia dn cho hoc sinh.thuc hién ché
bién thic an dung thyc don nha truong da xdy dung, nghiém cdm sir dung dung
cac chét phu gia khong cho phép.

Thuc hién t6t khau vé sinh méi trudng bép, vé sinh dd dung ca nhan hoc
sinh, v¢ sinh dung cu ché bién thuc an theo dung quy dinh, ddm bao an toan,
tuyét doi dam bao vé sinh an toan thuc pham trong ché bién thirc an.

Nhén vién cap dudng khong deo trang surc trong ché bién thtrc an, chia an
dung quy dinh, céng bang trong hoc sinh, chuyén thirc an toi 16p, phdi hop voi
gido vién chu nhiém chia thirc an cho hoc sinh, phuc vu day da nude udng cho
hoc sinh, tiét kiém dién, nuéc, ga va thuc hién tot cong tac phong chay, chira
chay.

Thuc hién 1am vé sinh d6 dung ¢4 nhan hoc sinh 2 lan/tuan (giat khan, rtra
ly), giat chiéu hoc sinh 2 1an/hoc ky, ¢6 nhi€ém vu quan 1y toan bd tai san nha bép,
c6 tinh than doan két, trung thuc, khong lam dung thuc phém, thirc an cua hoc
sinh va c6 y thirc trach nhi¢m cao trong cong viéc.

Tham gia tip huan kién thirc vé phong chay chita chay hang nam.

* Bép trwomg: Piéu hanh moi hoat dong nhéan vién trong to theo ké hoach
chi dao cua Lanh dao nha trudong va gido vién, nhan vién phu trach ban tru.

Nhén thuc pham tir nha cung cép, quan li, chi dao viéc thuc hién ché bién
thuc pham hang ngay, dam nhan khau nau chinh, dam bao moi an toan thuc pham
trong so che va ché bién thirc n, chi dao viéc luu mau thirc an, phéi hop voi ké
toan 1én tiép pham hang ngay.

* Bép pho6: Chiu su phan cong ciia bép truong, lwu mau thirc dn hang ngay.

4. Phéan cong true trua
a) Danh sach CBQL truc Ianh dao

TT Ho va tén Chirc vu Ghi chu
01 | Tran Quéc Viét Hiéu trudng

02 | Tran Thi Diém Phuong | Phé Hiéu truong | Truc diém truong chinh
03 | VO Thi Thoi Pho Hi¢u truéng Truc ¢ phan hiéu

b) Danh séach gido vién chi nhiém tryc trua ban tra

TT Ho va tén Truc lop Ghi chu
1 | Truong Thi Thu Hién 1/1
2 | Htra ViiHa 1/2
3 | V3 Thi Thuy Tam 1/3
4 | Nguyén Thi Thu Ha 1/4




5 | Pham Thi Trac Mai 1/5
6 | Poan Ngoc Ha Quyén 1/6
7 | Nguyén Thi Anh 2/1
8 | Mai Thi Quynh Nga 2/2
9 | Ly Thi Tuyét Uyén 2/3
10 | Lé Thi Thanh Uyén 2/4
11 | Huynh Thi Y Phuong 2/5
12 | V3 Thi Dung 2/6
13 | Nguyén Thi Hién 3/1
14 | Nguyén Thi Cau 3/2
15 | Huynh Thyc Nghi 3/3
16 | Huynh Thi Thanh Hac 3/4
17 | Pham Thi Thong 3/5
18 | Phan Thi Phuong 3/6
19 | Nguyén Thi Thuy Loi 4/1
20 | Tran Thi Kim Anh 4/2
21 | Nguyén Thi Thu Tra 4/3
22 | Pham Thuc My 4/4
23 | Truong Thi LAm Tuyét 4/5
24 | Pham Thi My Ly 4/6
25 | B4 Thi Thao Quyén 5/1
26 | V5 Thi Bé 5/2
27 | Nguyén Thi Thao Huyén 5/3
28 | bang Thi Thuong Thuong 5/4
29 | Lé Thi Hoang Giang 5/5
30 | Luong Thi Hong Lién 5/6
31 | Nguyén Thi Thin 1/7
32 |LaThi Tuong Vi 1/8
33 | Nguyén Thi L& Anh 2/7
34 | Nguyén Thi Diép Thuy 2/8
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5. Du toan Kinh phi tién dn, tién phuc vu cong tic ban tra

Tién cham soc, mua sdm phu phi: 135.000 &/ thang/ hoc sinh

Tién tra lwong cap dudng (15 nguoi): 67,000d/ hoc sinh/thang

Tién an trua: 20.000d/ ngay/ hoc sinh (an trua: 17.000d, dn xé: 30004);
Toéng tién an 1 thang: 320.000/ thang/ hoc sinh (in 16 ngay/ thang)
TONG CONG TIEN THU 1 THANG: 522.000d/ thang

Theo bang ké chi tiét sau:

A Duwtoan | S6 HS | Chia méi
TT Noi dung thu 1 thang | ban trd | hoc sinh
I | Tién chim séc, mua sim, phu phi | 110,700,000 | 820 135,000
Tién tryc trua
| (34 GV) 65,280,000 820 79.610.
Tién quan li, kiém nhiém (10
2 nuoi) 11,000,000 820 13415
Tién mua sim dung cu ban tra, phu
3 phi 16,000,000 820 19.512
4 | Tién Ga 14,420,000 | 820 17,585
5 | Tién dién, nudc may sinh hoat 4,000,000 820 4,878
II | Tra lwong cip dudng (15 cd) 55,500,000 | 820 67,000
I1I | Tién én trwa va in xé (20.000d) 320,000
TONG CONG 522,000

tru.

6. Mua siam dung cu ban dau cho hoc sinh 16p 1: 250.000 d/hoc sinh (c6
danh muc kém theo)

IV. TO CHUC THUC HIEN

Ban lanh dao truong xéy dung ké hoach, trién khai viéc thuc hién cong tac
ban tr nam hoc 2026-2027 dén chi bd, hoi dong CBGVNY, Ban dai djén cha me
hoc sinh truong. Tham muu UBND x3a, Phong VHXH vé ké hoach t6 chirc ban

Cén b0, gido vién, nhan vién phu trach cong tac ban tri, t6 nhan vién cap
dudng, cac bd phan cé li€n quan can cur ké hoach tham muu, té6 chirc thuc hién
dat két qua trong nam hoc.

‘ Trén day la Ké hoach t6 churc hoat dong ban tru cia trudng Tiéu hoc Kim
Dong nam hoc 2026-2027./.

Noi nhdn:

- UBND xa Tién Phudc (B/céo);

- Phong VH-XH xa (dé bdo cdo);

- Chi b trudng; Hoi dong truong (B/c);
- Ban dai dién CMHS truong (Phoi hop);
- GVCN 16p; To cap dudng (T/h);

- Luu: VT, ho so ban tri.
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